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APPLICATION TO CONDUCT A CAMP OR EXCURSION
(Requirements in this document must not be altered. Please use block letters when filling out this form)

APPLICATION FOR EDUCATION EXCURSIONS:
· INTRASTATE TRAVEL (Approved by PRINCIPAL/PRESCHOOL DIRECTOR)
· INTERSTATE TRAVEL/INTERSTATE USE OF DEPARTMENTAL VEHICLES (Approved by EDUCATION DIRECTOR) (excluding departmentally owned yellow school buses, specific approval requirements from Minister’s delegate – contact Transport Services Unit)
· OVERSEAS TRAVEL (Approved by CHIEF EXECUTIVE through EXECUTIVE DIRECTOR, PARTNERSHIPS, SCHOOLS AND PRESCHOOLS). Refer to overseas travel policy and procedures

	SCHOOL/PRESCHOOL NAME:
	[bookmark: Text35]     

	

	NAME OF EXCURSION:
	eg: Year 3, Society and Environment Botanical Studies 2026 Festival of Music rehearsals and performance

	

	DESTINATION:
	eg: Botanical Gardens Adelaide Adelaide Entertainment Centre (AEC), Port Road, Hindmarsh



NATURE OF EXCURSION
	(a)	Provide an outline of the excursion, including places to be visited and a program of proposed activities.  (Attach further sheets if required.)
· August - Travel to AEC for rehearsal and some learning (approx. 3 hours) in August in the AEC Theatre
· September - Travel to AEC Arena for full choral rehearsal (2 hours)
· Dinner break (food brought from home or organised by school)
· Performance of Concert

	(b)	Curriculum Links/Outcomes
Working with a conductor, orchestra and an accompanist at the AEC Theatre and Arena.
Singing in a professional concert venue using appropriate performance skills

	(c)	Dates (Inclusive)
	From:
	  
	  
	  
	to:
	  
	  
	  
	or	on:
	[bookmark: Text29]     
	[bookmark: Text30]     
	[bookmark: Text31]     
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	



	BREAKDOWN OF COSTS AND CHARGES
If the camp/excursion is:
· predominantly educational, GST must be added to the food charge, but all other charges to students are GST-free
· not predominantly educational, eg predominantly recreational, GST must be added to all student charges.
	
	NUMBER AND YEAR LEVEL(S) OF STUDENTS INVOLVED

	
	GST exclusive cost per student
	10% GST (only where applicable)
	Charge to student
	
	Year Level
	Male
	Female
	Total

	Food
	[bookmark: Text22]     
	     
	     
	
	Yr. 5
	     
	     
	     

	Transport
	     
	     
	     
	
	Yr. 6
	     
	     
	     

	Accommodation
	     
	     
	     
	
	     
	     
	     
	     

	Entrance Fee(s)
	     
	     
	     
	
	     
	     
	     
	     

	     
	     
	     
	     
	
	     
	     
	     
	     

	     
	     
	     
	     
	
	     
	     
	     
	     

	
	Total charge to student
	$      
	
	Total number of students
	     



TEACHERS AND OTHER LEADERS’ QUALIFICATIONS AND RELEVANT EXPERIENCE (ATTACH FURTHER SHEETS IF NECESSARY)
	Teacher in Charge
	[bookmark: Text5]     



Other Teachers and Leaders
	Name(s)
	Male/ Female
	Status:  teacher, SSO, student, instructor, parent, volunteer, etc
	Qualifications and experiences in proposed activities
	Current first aid qualification (in past 3 years)

	[bookmark: Text6]     
	[bookmark: Text7]     
	[bookmark: Text8]     
	[bookmark: Text9]     
	[bookmark: Text10]     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	

	Total number of teachers and leaders
	     
	Minimum number at any one time
	     




	SCHOOL/PRESCHOOL-BASED CONTACT PERSON DURING CAMP/EXCURSION
	     


EMERGENCY ACTION
	Detail the plan for emergency action should the need arise.  All teachers and leaders involved in the program should have this information.  (Attach Risk Management Form)

	


TRAVEL ARRANGEMENTS
	(a)	Intrastate/Interstate Travel –

		Mode of travel to be used
	[bookmark: Text11]     
	

	

		Departure time
	  
	  
	[bookmark: Dropdown1]
	and return time
	  
	  
	

	
	
	
	
	
	
	
	
	
	
	
	

	

		Name of bus company/tour operator/airline
	     
	

	

	
	     
	Phone No
	[bookmark: Text20]     
	

	1. Is the driver aware of the Heavy Vehicle National Law requirements (https://www.nhvr.gov.au/)? |_| Yes  |_| No
2. When did the driver last drive a heavy vehicle (a vehicle that has a gross vehicle mass (GVM) or aggregate trailer mass of more than 4.5 tonnes. GVM is the max it can weigh when fully loaded, as specified by the manufacturer)?       (insert date)
3. If travelling on the down track of the South Eastern Freeway into Adelaide – is the driver aware of the new laws for truck and bus drivers (Refer to DPTI.sa.gov.au for further information)? |_| Yes  |_| No
Private vehicle/name of owner/ registration number  (Insurance category:  Third party property or comprehensive)

	Name of Owner
	Accreditation No
	Registration No
	Safety label certificate expiry date
	Insurance Category
	Name of Insuring Company

	[bookmark: Text19]     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

		Name of driver
	Driver accreditation No
	Drivers licence No

	     
	     
	     

	     
	     
	     

	     
	     
	     




	(b)	Overseas Travel – provide a detailed itinerary of all travel arrangements for excursion.  Attach separate sheets including overseas travel proposals (FORM NP11) completed by each departmental employee.

	

	(c)	Charter air travel – indicate why charter air travel is required.  (Attach further sheets if required.)

	     



	Signature
	
	Teacher-in-charge
	[bookmark: Text32][bookmark: Text33][bookmark: Text34]Date        /     /     



APPROVALS

PRINCIPAL/DIRECTOR APPROVAL FOR CAMP/EXCURSION
[bookmark: Check1][bookmark: Check2]Based on the stated curriculum links/outcomes, I certify that this camp/excursion is predominantly educational	|_| Yes  |_| No

	Signature
	
	Principal/Director
	Date        /     /     



FOR INTERSTATE TRAVEL/USE OF DEPARTMENTAL VEHICLES/BUSES INTERSTATE
Approved/not approved
	Signature
	
	Education Director
	Date        /     /     




FOR OVERSEAS TRAVEL REFER TO OVERSEAS TRAVEL POLICY & PROCEDURES
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