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	Excursion Details


	Date(s) of excursion
	23/09/2020
	Excursion destination
	Piccadilly Cinema, North Adelaide

	Departure & arrival times
	Depart 11am, Arrive 11:15am.

	Proposed activities
	Students to watch the Festival of Music screening and sing along.
	Water Hazards?
Yes / No

If yes, detail in Risk Assessment below.

	Curriculum Link / Benefit
	Music – Performing Arts

	Method of transport, including proposed route
	Mini bus and private vehicle via Torrens Road.

	Name of excursion co-ordinator
	Amy Grant

	Contact number of excursion co-ordinator
	(BH) 83463701
	(M) 0407 180 083

	Number of children attending excursion
	13
	Number of educators / parents / volunteers
	1

	Educator to child ratio, including whether this excursion warrants a higher ratio?

Please provide details
	1:13


	Items to take on excursion


	 FORMCHECKBOX 

First aid kit
	 FORMCHECKBOX 

List of adults participating in the excursion

	 FORMCHECKBOX 

List of children attending the excursion
	 FORMCHECKBOX 

Contact information for each adult

	 FORMCHECKBOX 

Contact information for each child
	 FORMCHECKBOX 

Mobile phone / other means of communicating with the service & emergency services

	 FORMCHECKBOX 

Medical information for each child
	 FORMCHECKBOX 

Other items, please list


Risk Assessment

	Activity
	Potential Risk 
	Level of Risk**

(Likelihood x Consequence)
	Proactive Strategies to prevent / reduce

(including whom is responsible) 
	Procedure to Follow if occurs

(including whom is responsible)

	Vehicle accident
	Injury to student or staff. 

	Moderate
	Full licenced drivers. Everyone in vehicles to be wearing seatbelts and to be behaving appropriately.
	Driver (Tina/Amy) to contact emergency services and school. 
Driver to assess severity of any injuries and to start applying first aid until assistance is rendered. 

Any students without injuries to be removed from vehicle to a safe location from where they can be supervised.

	Moving around venue.
	Slips, Trips, and Falls. 

	Moderate
	Remind students to look where they are walking, especially if Cinema lighting is low. Ensure all student belongings are stored under seats, not in walkways during screening.
	Amy: assess level of injury, apply first aid, call for parents/ambulance as needed. To be supported by Festival of Music staff.

	Watching and singing 
	Medical emergency.

	Moderate.
	Ongoing monitoring of students. Provision of medical information prior to excursion, ensure students with medical conditions have any equipment they may need ie epipen, puffer.
	Amy: assess level of medical need, apply first aid, call for parents/ambulance as needed. To be supported by Festival of Music staff.

	Participating in excursion
	Missing student

	Moderate
	Ongoing monitoring of students. Set expectations before leaving school site. Students to be shown a collection point to return to if they are lost, or to speak to cinema staff or an adult wearing a school badge for support.
	Amy: check collection point, speak with staff at venue. If child not found, contact police, school, family.

	Participating in excursion
	Exposure to COVID-19

	Moderate
	Follow all directives from Chief Public Health Officer. Maintain suitable physical distancing from all other schools. Provide hand sanitiser for use when entering and leaving the venue. Maintain awareness of any SA cases, and communicate with families/Principals if need arises to cancel excursion.
	As directed by Chief Public Health Officer.


** To assess degree of risk use the notes on the grid on the right.  For further explanation of the grid see following page

Venue and safety information reviewed and attached.
Yes / No 

Prepared By: Amy Grant
Consultation with (if relevant):

Developed / Reviewed:           /          /

Notes on analysing risks for excursions
Assess the likelihood that the event will occur, and the seriousness of the consequences if it does, using the table below.  
Then use the grid on the previous page to identify level of risk.
	Likelihood
	Almost Certain
	Almost certain to occur in most circumstances
	
	Consequence
	Critical
	· Critical incident. (e.g. Death or permanent disability of adult or child; high level of distress to other parties)
· Sustained negative publicity or damage to reputation from a national perspective or from the community welfare perspective.

	
	Likely
	Likely to occur frequently
	
	
	Major
	· Multiple injuries requiring specialist medical treatment or hospitalisation; and/or major occupational health safety & welfare liability incident / issue.
· Major incident which damages public or parent confidence.
· One or more children are lost from the main group.

	
	Possible
	Possible and likely to occur at some time
	
	
	Moderate
	· Serious injuries and/or illness.
· Complex welfare and/or health care issue.
· Serious disruption or incident, resulting in distress to children and adults.

	
	Unlikely
	Unlikely to occur but could happen
	
	
	Minor
	· Minor first aid or minor occupational health safety & welfare liability incident / issue (e.g. minor cuts, bruises, bumps).
· Minor behavioural issues.

	
	Rare
	May occur but only in rare and exceptional circumstances
	
	
	Insignificant
	· No treatment required.


Level of Risk
	
	
	Likelihood

	Consequence
	
	Rare
	Unlikely
	Possible
	Likely
	Almost Certain

	
	Critical
	Moderate
	High
	High
	Extreme
	Extreme

	
	Major
	Moderate
	Moderate
	High
	High
	Extreme

	
	Moderate
	Low
	Moderate
	Moderate
	High
	High

	
	Minor
	Low
	Low
	Moderate
	Moderate
	Moderate

	
	Insignificant
	Low
	Low
	Low
	Moderate
	Moderate


